
 

288 Judson St. Unit 4, Etobicoke, ON  M8Z 5T6 
Phone: 416-251-1571   Web-site: www.hdsource.ca 

 
Job Title:  Operations/Technical Specialist 
Reports To:  Operations Manager 
Classification:  Full Time, Salaried 
Hours:   8:30AM – 5:30PM M/F 
Posting Date:  March 8th, 2022 

Closing Date:  March 25th, 2022 

Potential Start Date: April 18th, 2022 

JOB SCOPE:  

HD Source Inc is looking for an energetic, self-motivated team member to join our growing team.   This position would 
be responsible for working with the sales and operations teams to ensure that the day to day functions of the 
business flow smoothly. 

This is a salaried full-time position, primarily based out of our office in Toronto, however, this candidate may be 
required to travel to trade shows or client locations locally as required, to assist the sales team with product 
demonstrations/trade shows or other similar functions.   

 
JOB RESPONSIBILITIES: 

- Shipping/Receiving of merchandise for sales orders, repairs and rentals 
- Prepare cameras, video and lighting equipment for demonstration and rentals including testing, cleaning, 

quality control inspection, reporting damages, labelling and ensuring safe shipping procedures 
- Delivery or pick up of items to/from clients as required 
- Perform inventory checks as required 
- Other special projects as required 

 JOB REQUIREMENTS: 

Education: 

- Post secondary education in the Broadcasting, Audio/Visual or Film industry, OR 
3-5 years of related industry experience or equivalent combination   

Core Competencies: 

- Strong interpersonal skills with the ability to communicate effectively both verbally and written 
- Excellent computer skills, including Microsoft Office, specifically Microsoft Excel 
- Ability to work independently with minimal supervision 
- Ability to work collaboratively with cross functional teams 
- Strong organizational skills with the ability to effectively manage multiple priorities throughout the day 

Technical: 

- Working knowledge of broadcast or production cameras, video routing equipment, cabling and 
complementary accessories 

- Ability to read, analyze and interpret equipment specifications 
- Ability to clearly instruct and demonstrate the set up and operation of high-end camera, audio and lighting 

equipment following training 
Other: 

- Ability to lift up to 40lbs without assistance 
- Valid driver’s licence with clean abstract 
- This candidate will be required to come into contact with employees of companies with established vaccine 

policies.  As such, the successful candidate would need to have been vaccinated with two doses of a Health 
Canada approved vaccine with second dose having been received 14 days prior to potential start date.  This 
is a condition of employment.  

 REMUNERATION: 

- Salary commensurate with experience 
 

 


